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Vision

Windham Center School will foster a collaborative mindset that encourages empathy, equity,
and inclusion to influence the teaching and learning of all students.

Mission

TBD by the WCS Staff at the beginning of the 2019-20 School Year.
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INTRODUCTION

The Windham Center School Handbook for students and parents is designed to introduce you to our school
policies, procedures, programs, and activities. In keeping with the philosophy of the school, we wish to take this
opportunity to establish expectations and solidify the paths of communication. The Windham Center School
administration and faculty work in collaboration with parents as we continue to strive for excellence in
education for the children of Windham.

MESSAGE FROM THE SCHOOL BOARD

“What the best and wisest parent wants for his own child must be what the community wants for all its
children.”

These words of educator John Dewey describe the basic partnership that the Windham School District has
with you. We, as a School Board, are committed to playing a leadership role in the continuing improvement of
education for all the students in the district. We believe the Windham schools combine the best of the “new”
in education with the familiar methods of proven value. We feel confident that you will join us in our
commitment to provide quality education to our children. . . they are our future.



ADMINISTRATIVE INFORMATION

WEB SITE: http://www.windhamsd.org
MAILING ADDRESSES & TELEPHONE NUMBERS:

¢ Golden Brook School (Grades Pre-K - 4)
112b Lowell Road
Windham, NH 03087 (603) 845-1552

¢ Windham Center School (Grades 5 - 6)
2 Lowell Road
Windham, NH 03087 (603) 845-1554

¢ Windham Middle School (Grades 7 - 8)
112a Lowell Road
Windham, NH 03087 (603) 845-1556

¢ Windham High School (Grades 9 - 12)
64 London Bridge Road
Windham, NH 03087 (603) 845-1558

¢ Superintendent’s Office — SAU #95
P.O. Box 510, 19 Haverhill Road
Windham, NH 03087 (603) 845-1550

SCHOOL HOURS:

Golden Brook School

8:40 a.m. - 2:50 p.m.

Windham Center School

7:40 a.m. — 2:20 p.m.

Windham Middle School

7:40 a.m. — 2:20 p.m.

Windham High School

7:52 a.m. — 2:17 p.m.

Yy Center School MORNING BELL RINGS AT 7:40 A.M. Considered tardy @ 7:41 A.M.

Yy Car Arrival ends promptly at 7:32 A.M. when the back-driveway gate will be closed. After this time,
please report to the main entrance for student drop-off. WCS Staff will be present at the front
driveway until 7:35 A.M. After this time, please walk students to the WCS Main Office.

Yy  WCS students are considered DISMISSED if they leave school BEFORE 2:10 P.M.
Yy TWO-HOUR DELAYED OPENING — 9:40 A.M.— 2:20 P.M. WCS students are considered

TARDY AT 9:41 A.M. Student drop-off begins at 9:15 A.M.
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WINDHAM CENTER SCHOOL FACULTY & STAFF

Windham Center School has a faculty and staff of dedicated professionals who are committed to providing
excellence in education for the children of Windham. The following is a list of administrative, instructional,
special service, and support personnel.

Principal - Dr. Rory O’Connor
Assistant Principal - Kim Freccero
Director of Special Education - Dr. Mary Ellen Pantazis

Office Staff -
Administrative Assistant - Pauline Field

Office Secretary - Susan Bartlett
Office Receptionist - Tara Orciani
School Nurse - Kathleen Baroni
Nurse Assistant - Anne-Marie O’Neill

5-6 Classroom Teachers -
Grade 5 - Patricia Bouley, Alexandra Claus, Stephanie Fleet, Alexandra Krish, Cady Lavoie, Mike Miloro,
Katie Misiaszek, Anna Ryan, Stephanie Serian

Grade 6- Jamie Dumais, Robert Hemmer, Jordan Lemay, Tracey Lamb, Susan Murray, Christine Nigzus, Kelly
O’Connor, Karin Rogers, Stefanie Stockwell, Mikayla Souza, TBD

Unified Arts Teachers —

Physical Education - Joni Matthews, Zachary Weilbrenner
Music - Nancy Fothergill

Art - Jenna Lapadula

Library/Media Specialist - Diana Greenleaf

Band - Amy Buonpane

World Language: Adelia Couser

Technology Integration- Suzanne Cronin

Health: Helen Noel

Instructional Support —

Reading Specialist - Teresa Jakubec

Reading Specialist - Habiba Freeman

Response to Intervention (Rtl) - Sonia Pierpont

Tutors - Margaret Coish, TBD

Student Services -

School Counselor - Kristin Phillips

Mental Health Counselor- Krystal Mitkonis

Special Education Teachers - Melissa Carley, Jody Courter, Lisa Kuenzler, Morgan Lacaillade, Paula Wyka
Speech & Language Pathologist - Jocelyn Lister
Occupational Therapist - Lindsay Ross



Physical Therapy - Alysia Redard

ESOL (English for Speakers of Other Languages) — Greg Fisher
Behavior Specialist - Jocelyn Hampoian

School Psychologist - Stephanie Messina

Paraprofessionals: Support Staff -

Judy Anthony, Kim Bail, Laura Boyd, Linda Dolce, Michelle Feyler, Pat Horrigan, Renata Kamenarova,
Julianne Kiley, Mary Reynolds, Lisa Sawyer, Kathleen Smillie

Support Staff -

Food Service Manager -Debbie Caron

Food Service Staff- Nancy Goodwin, Cecilia Streechon, Audrey Solarzano, Kelly Toth
Technology Staff - Clayton Caddy

Custodians -Nathan Latour, Tom Lindner, Luis Guerrero
Lunch/Recess Monitor - Cheryl Hoag, Gwen Bergman

SAU #95 ADMINISTRATIVE STAFF

Superintendent of Schools Richard Langlois
Assistant Superintendent of Schools Dr. Kori Alice Becht
3:::::;; zi Business, Finance and Bill Hickey
Executive Director of Special Services Ken Duesing
Manager of Facilities and Grounds Roger Preston
Executive Director of Technology Dr. Harry Bennett
Manager of Human Resources Amina Fazlic




ACADEMICS

CURRICULUM

FIFTH GRADE

A English Language Arts
English Language Arts (ELA) is comprised of four areas: reading, writing, language, and speaking & listening. Within these four areas
there are many categories. When all brought together, these standards encompass student literacy.

In Fifth Grade, these are the skills and understandings we focus on in each area:

Reading
O Read fiction and nonfiction texts closely to find main ideas and details in text, refer to them when talking or writing
about the text.
O Identify and critique author’s point of view and look critically at information and evidence and its source.
O Integrate information read in many formats (textbooks, literature, magazines, internet) to answer questions and form
opinions.
Writing:
O  Write summaries that include details and facts based on text that has been read independently.
O  Write extended opinion, informational, and narrative pieces with details and proper grammar, spelling and punctuation
over time and several paragraphs in length.
O Use a computer to produce writing pieces.
Language:
O Use vocabulary specific to content areas such as “photosynthesis” and “equation”.

O Produce complex sentences in order to express meaning or entertain the reader.

Speaking & Listening:
O Paraphrase information and analyze a speaker’s evidence during discussions.
O Actively participate in classroom discussions by being prepared and thoughtful about the topic being covered.
O Retell information or ideas learned from media and books through formal presentations, using multimedia to support the

presentation.

A Mathematics
In Grade 5, instructional time will focus on three critical areas: (1) developing fluency with addition and subtraction of fractions, and
developing understanding of the multiplication and division of fractions; (2) integrating decimal fractions into the place value system
and developing understanding of operations with decimals to hundredths; and (3) developing understanding of volume. Additional
time will be spent on the following skills and understandings:

Write and interpret numerical expressions.

Convert like measurement units within a given measurement system (e.g. 32 ounces = 2 pounds, 16 ounces = 2 cups).
Represent and interpret data line plots.

Understand concepts of volume and relate volume to multiplication and to addition.

Graph points on the coordinate plane to solve real-world and mathematical problems.

Classify two-dimensional figures into categories based on their properties.

A Science

Science is divided into three primary areas; life, Earth & space, and physical. In Grade 5 the areas are studied through the following
units of study:



Weather

Matter and Electricity
Astronomy

Ecology

O¢ O¢ O¢ O«

Through these units, students will gain content knowledge as well as an understanding of the concepts, skills, and processes that
include the following:

Earth’s atmosphere and the processes that create local and regional weather, and weather tools.

Local and regional weather conditions and the prediction of weather related events through the use of weather tools.
Earth’s meteorological processes and their impact on our everyday lives.

History of space exploration.

Earth, Moon, Sun relationships, what causes day and night, the seasons of the year, shadows, and tides.
Constellations and the use of astronomy tools.

Atoms, elements and the Periodic Table and basic energy conversions.

The importance of ecology.

O¢ O¢ O¢ O¢ O¢ O¢ O¢ O¢

A Social Studies

Social Studies is divided into four strands that include civics and government, economics, geography, and history. In Fifth Grade
these strands are studied through the following units of study:

US History: Colonization to Independence

Native People of North & South America

Map Skills

O¢ O¢ O«

Through these units students will gain content knowledge as well as an understanding of concepts, skills, and processes such as:

O Compare and contrast the three distinct English colonies that developed in North America.

Realize how lifestyle differences led to the American Revolution and the eventual formation of an independent nation,
the United States of America.

Examine the growth of the United States as more and more Americans moved westward.

Study the events that took place in America during the Reconstruction Period, settlement of the Great Plains, and the
Industrial Revolution.

Demonstrate an understanding of the nation’s geography through regional and individual state study.

Utilize map and globe skills to locate major oceans, continents, states, and their capitals.

Demonstrate an understanding of the Economy of the United States.

O« O
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SIXTH GRADE
A English Language Arts

English Language Arts (ELA) comprises four areas; reading, writing, language, and speaking & listening. Within these four areas
there are many categories, which when all brought together

encompass student literacy.
In Sixth Grade, these are the skills and understandings we focus on in each area:

Reading:
. Read longer and more challenging texts with an eye toward analyzing how the chapters, scenes, or stanzas work together to tell a

story. In non-fiction, we work to increase understanding of the content.
. Identify and judge an author's point of view and evidence, look critically at information and its source.

Writing:

. Write extended opinion, informational, and narrative pieces with details and proper grammar, spelling and punctuation.
+ Complete research projects that include several sources and a tightly focused question.

. Use technology to produce writing pieces: and presentations.



Language:
. Use words specific to content areas such as "photosynthesis" and "equation."”

* Rely on context and background knowledge to determine the meaning of unknown words.
. Produce complex sentences in order to express meaning or entertain the reader.

Speaking and Listening:

. Paraphrase information and analyze a speaker's evidence during discussions.
» Actively participate in classroom discussions by being prepared and thoughtful about the topic being covered.
» Present claims, opinions, and information learned from media and books through formal presentations, using multi-media to
support the presentation.

A Mathematics

Students expand their mathematics vocabulary as well as their problem solving strategies. They also practice the art of mathematical
communication, both orally and in writing. Mastery topics in 6th Grade Math include: ratio and proportional reasoning; fraction
and decimal operations; an extension of the number system to include rational numbers; and an introduction to statistical
thinking.

A Science
Science is divided into three primary areas; life, earth & space, and physical. In Grade 6 the primary area of study is Earth Science.
Earth's Place in the Universe. In this area, students will be able to:
. Develop and use a model of the Earth, sun, moon system to describe cyclic patterns
. Develop and use a model to describe the role of gravity within galaxies and the solar system.
. Analyze and interpret data
. Construct a scientific explanation based on evidence from rock strata.
Earth's Systems. In this area, students will be able to:
. Develop a model to describe the cycling of Earth's materials and the flow of energy
. Construct an explanation based on evidence for how geoscience processes have changed Earth's surface
. Analyze and interpret data
. Develop a model to describe the cycling of water through Earth’s systems.
. Collect data to provide evidence for how the motions and complex interactions of air masses results in changes in weather
. Develop and use a model to describe how unequal heating and rotation of the Earth cause patterns of atmospheric and oceanic
circulation.
Earth and Human Activity. In this area, students will be able to:
. Construct a scientific explanation based on evidence of the uneven distributions of Earth's mineral, energy, and groundwater
. Analyze and interpret data on natural hazards
. Apply scientific principles to design a method for monitoring and minimizing a human impact on the environment.
. Construct an argument supported by evidence
. Ask questions to clarify evidence of the factors that have caused the rise in global temperatures.

A Social Studies

Social Studies is divided into four strands; civics and government, economics, geography, and history. In Sixth Grade, these strands
are studied through World Geography.

Through studying various locations around the world students will gain content knowledge as well as an understanding of concepts,
skills, and processes such as:

O Location refers both to absolute location indicated by longitude and latitude and to relative location, indicated by direction,

distance, or travel time.

The concept of place refers to the physical and man-made characteristics of a place such as a town or city.

Human Environment Interaction encompasses the many ways in which people have adapted to their surroundings or altered

them for economic reasons.

The movement of people, goods, and ideas within an environment is ever changing and fluid.

Region refers to ways of categorizing areas of the earth, such as by climate, religion, language and/ or ethnicity.

O
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UNIFIED ARTS CURRICULUM

The Windham Center School curriculum for fifth and sixth grades is supported by our Unified Arts Team of teachers in
Art, Music, Physical Education, and Library. Our students meet weekly with our UA teachers to enhance their educational
experience.

ART — 1 Class Period per week

The emphasis of hands-on experience is supported with academic and historic art information. Students have Art once a
week for a period of 45 minutes. Our art teacher works closely with the classroom teacher to create multi-dimensional
units encompassing several subjects, classes and/or grades. Art skills are used to support learning in other subjects.

MUSIC — 1 Class Period per week

The music program helps students develop a repertoire of rhymes and songs. All students are encouraged to play rhythm
instruments during classroom time. Working within the total curriculum, music activities incorporate and reinforce
technology, language, math, and physical coordination.

BAND — 1 Class Period per week

The band program at Windham Center School introduces students to a variety of instruments as well as reading music and
rhythm, as well as becoming familiar with playing their instrument of choice.

PHYSICAL EDUCATION — 1 or 2 Class Periods per week (Based on Band enrollment)

Our Physical Education staff believes in a building-block approach to educating children in the area of movement, games,
lifetime fitness activities, sportsmanship, and fun. Students develop socialization skills while learning how their bodies
move and play. They are encouraged to use a variety of thinking skills, learning styles, and experimental ways to learn
about exercise and games.

DIGITAL LITERACY —1 Class Period per week
Grade 5

Fifth grade students will participate in the Common Sense Media Curriculum designed to prepare them to take
ownership of their digital lives. Topics included in these lessons are: digital footprint, media balance
cyberbullying, online privacy, communication and news, and media literacy.

During the second trimester, students will learn about the Google Apps for Education Building upon their
knowledge, the student will dig deeper into these applications by learning how these skills can be applied to
other subject areas.

In the third trimester, students will begin the Computer Science Fundamentals course offered by code.org. This
course will teach students computational thinking, problem solving and programming concepts.

Grade 6

Sixth grade students will start the year with the 6™ grade curriculum offered by Common Sense Media. These
lesson will empower students to think critically, behave safely, and participate responsibly in our digital world.

During the second trimester, students will revisit the Google Apps for Education. Participating in lessons will
enhance their ability to apply these skills to other subject areas.

In the third trimester, students will begin the code.org program called CS Discoveries. Computer Science
Discoveries is an introductory course that empowers students to engage with computer science as a medium for
creativity, communication and problem solving.

10



WORLD LANGUAGE- SPANISH — 1 Class Period per week

All 5™ and 6" grade students will attend Spanish class once per week. Early conversational skills and vocabulary will be
covered during the two-year span.

HEALTH —1 Class Period per week (GRADE 6 ONLY)

All 6™ grade students will attend Health class once per week. The goal of this class is for students to acquire an
understanding and appreciation of how the students’ personal choices and behaviors will affect their overall health for a
lifetime as well as to develop skills for healthful living. The 6th grade will cover the following topics: Nutrition, Tobacco
Use, Mental Health, and Injury Prevention.

MEDIA CENTER/LIBRARY

All students will attend Media/Library classes. The Media Center is staffed by a Media Specialist. Students are
encouraged to use its resources often. All students in the Windham School District have access to the Media
Center/Library at their school. Checkout amounts and time limits are as follows:

O Grades 5 and 6: Three books or magazines for two weeks
Overdue fines are not charged in the Windham School District. If a student has a book and/or a magazine that is more than
four weeks overdue, a notice will be sent home to the parents/guardians informing them of the title of the outstanding
material. It is hoped that the parents/guardians will then help the child locate the book so it can be returned. In the
beginning of June, parents/guardians will receive a bill for any outstanding materials, at which time payment must be
made. If a book has been damaged beyond use, payment is expected immediately. Any materials that are located after
being paid for in June are eligible for a refund if they are returned before October 1 of the school year following the loss.
Generally, students will use the library for reference, research, selecting books for reading, using periodicals and for using
the computers. All books and materials must be signed out and returned when they are due so others may use them.

Please refer to Windham School District Policy, Student Use of Library Materials, [JL-R.
LOST BOOKS

Textbooks issued to each student are his or her direct responsibility. If a student does not turn in the book assigned, that
student will be charged a replacement cost. If books are returned damaged, full or partial payment may be assessed
depending upon the condition of the book. All textbooks are to be covered the entire school year.

PARENT/TEACHER CONFERENCES

Parent/Teacher Conferences are held in November and April. Conferences are an opportunity for you to speak
directly to your child’s classroom teacher. The classroom teacher will review your child’s progress in the
various academic areas and Characteristics of a Successful Learner.

Note: No babysitting services are provided during the conferences. Please do not bring children to conferences
as this is an opportunity for you and the classroom teacher to discuss your child's progress. Children are not
permitted to be in the Book Fair during conferences unless supervised by a parent/guardian.

GRADING SYSTEM

The superintendent and the building principals, in consultation with appropriate staff, will develop a
grading system appropriate for the grade levels of the respective schools. The grading system will be
approved by the School Board and published in the Student Handbooks.
WSD Policy IKA
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Windham Center School utilizes a Standards Aligned Grading System. Students receive letter grades in
reporting standard categories of each class based on the learning standards for that class. They also receive an
overall grade for the course as the average of the reporting standards as well as 5% to 10% based on homework.

The Reporting Standard Category grades are comprised of the average of the appropriate learning standards.
During the trimester, there are multiple opportunities for students to show their knowledge in each learning

standard. The points earned for the last 3 assignments in each learning standard are averaged for a learning
standard grade. The number of possible points for each standard will be dependent on the course.

HOMEWORK

All homework assignments will be aligned with standards. Homework may be used as an assessment of
learning standards. Homework, that is skills practice, is also an important part of developing an understanding
of the course material. Practice assignments support a student’s ability to be successful. These homework
assignments will be included as 5% to 10% of a student’s overall grade.

Students shall not be expected to be working on long-term assignments over a scheduled holiday break.
However, a typical night of homework may be assigned over a scheduled school vacation or holiday.

GRADE SCALES

Grade Scale (for core classes at WCS):

A+ 97%-100% A 93%-96% A-90%-92%
B+ 87%-89% B 83%-86% B- 80%-82%
C+ 77%-79% C 73%-76% C- 70%-72%
D+ 67%-69% D 63%-66% D- 60%-62%
F <60%

Grade Scale for Unified Arts classes at WCS:
Unified Arts classes at WCS meet one day per week. Grades for these classes will use the following scale:
Meets Expectations (M), Exceeds Expectations (E), Expectations not Met (N)

PROGRESS REPORTS / REPORT CARDS

Progress Reports:

Progress Reports will be given midway through each Trimester. At other times, parents can look at
PowerSchool to check a student’s progress. Teachers will also email parents, throughout the trimester, if
concerns arise.

Report Cards:
Report cards will be given 3 times per year.

12



Remediation:

There are multiple opportunities for students to show their mastery of learning standards. It is the expectation
of both the students and the teachers that remediation will occur on a regular basis as needed.

Incompletes:

When a graded assignment is not submitted or an assessment is not completed, a grade of Incomplete (I) will be
entered until the student has completed the missing assignment/assessment.

Honor Roll Criteria: All A’s and B’s.
High Honor Roll Criteria: All A’s.

PROMOTION/RETENTION

It is our belief that students should be promoted on the basis of success. In general, students shall be placed at
the grade level to which they are best adjusted academically, socially, emotionally, and developmentally. The
educational program shall provide for the continuous progress of students from grade to grade.

Initial information regarding the possibility of retention shall be gathered by the teachers and submitted to the
principal. The principal will meet with the teachers and contact parents if retention is a reasonable possibility. If
it is a possibility, the principal will advise the parents and student by June 1. Parents will be asked to meet with
the staff and the principal to discuss the concerns.

In the event a parent wishes to appeal the final decision of the principal, a written appeal may be made to the
Superintendent of Schools. The Superintendent of Schools will make a final decision on the appeal by July 15
and notify the parents and the principal.

WSD Policy IKE: The Superintendent and the building principals shall develop rules for the promotion and
retention of students, and the rules shall have the approval of the Board. These rules shall be published in the
Parent-Student Handbook.

STANDARDIZED ASSESSMENTS

All students will participate in a computer-based, adaptive assessment call the Measure of Academic Progress
(MAP), commonly referred to as the NWEA (Northwest Evaluation Association) assessment. This assessment
will be administered in the fall. The results from this assessment will be utilized to influence instructional
decisions in the areas of reading and mathematics. Parents will be sent an in-depth description prior to the
assessment being administered.

All students will also participate in the New Hampshire Statewide Assessment System, commonly referred to as
SAS. This test is a next-generation assessment that accurately measure student progress in mathematics and
English language arts each spring. Fifth grade students will also be assessed in the area of Science using the
SAS Assessment.

CLASSROOM PLACEMENTS

The following general guidelines are used to establish balance and compatibility in classrooms:

O Placement in each homeroom is determined utilizing input from a team, which consists of your child’s
current teacher, the guidance counselor, unified arts teachers, the special education staff and

13



administration. Members of the placement team consider all available and appropriate data, and share
responsibility for making specific decisions related to classroom assignments.

0 We do not accept parent requests as part of the placement process, however, we will take other
information that you deem important into consideration such as learning style, compatibility with other
children, and academic needs. Please be assured that this is a thoughtful and systematic process designed
to ensure that each child will experience success in the upcoming school year. Your input is very
important to us! If you feel that your child has any unique needs, please share this information in
writing. Deadlines for this process will be available in the spring. Please watch the weekly newsletters
for pertinent dates.

O Student placements will be announced in June at Step Up Day. Students will meet their classroom
teachers on this day before the end of the school year. We will continue to use Infosnap to review
emergency information in August. It is critical that Infosnap is updated yearly so that proper contact
information is obtained in case of an emergency.

STAFF AND STUDENTS’ ACCEPTABLE USE OF TECHNOLOGY

Staff and students shall be responsible for the appropriate use of technology and shall use the District's
technological resources primarily for purposes related to education. Staff and students (parents/guardian) are
hereby notified that there is no expectation of privacy on district computers, computer files, email, internet
usage logs, and all electronic data. The Superintendent shall establish administrative regulations and an
Acceptable Use Agreement that outlines staff and student obligations and responsibilities related to use of
District technology. He/she may also establish guidelines and limits on the use of technological resources.
Inappropriate use may result in a cancellation of the staff member's or student’s user privileges, disciplinary
action, and/or legal action in accordance with law, Board policy, and administrative regulations. The
Superintendent or designee shall provide copies of related policies, regulations, and guidelines to all staff and
students (parents/guardian.) Staff and students (parents/guardian) shall be required to acknowledge in writing
that they have read and understood the District's Acceptable Use Agreement.

WSD Policy GBEF

UNAUTHORIZED COMMUNICATION DEVICES

Students may possess and use cellular telephones, pagers, or other electronic communications devices,
subject to limitations of this and other policies of the district. Parental permission is required. The device may
not be visible or used after arrival at school and until dismissal. Such devices shall not be used during
instructional time or in the passing time between classes unless during an emergency, determined by the school.

Building principals may promulgate rules to enforce this policy at the building level.

Students violating the policy may be subject to disciplinary action.

WSD Policy JICJ
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STUDENT SERVICES

SPECIAL SERVICES PROGRAMS

Windham Center offers a variety of special education services and supports for our students with educational
disabilities. The School District has an Executive Director of Special Services for SAU #95, located at the
Office of the Superintendent.

Why Do We Provide Special Education?

In 1975, the United States Congress passed landmark legislation that ensures all children with disabilities are
entitled to a Free Appropriate Public Education (FAPE). That law, currently known as the Individuals with
Disabilities Education Act (IDEA), contains several important requirements, including:

O Students with educational disabilities (ages 3-21) be identified and receive individualized education
programs and services designed to meet their unique needs; and be provided access to general education
curriculum.

(@]

Students are entitled to receive these services in the Least Restrictive Environment (LRE), meaning to
the maximum extent appropriate, they will be educated in regular classes with their non-disabled peers.

(@]

Services are provided at no cost to their parents; and,

(@]

Parents must be afforded certain procedural safeguards to ensure they are participants in the planning of
their children's programs.

Special Education means "specially designed instruction" to meet the unique needs of a child with a disability.
New Hampshire has a law (RSA 186-C), which closely mirrors and supports the IDEA and identifies ways in
which New Hampshire will implement the Federal Law.

Who is Eligible for Special Education?

Not everyone who has learning difficulties receives special education. It must be decided that he or she needs it.
There are 7 steps to the special education process in New Hampshire.

1. Referral to the school team, where they decide what next steps need to be taken.
Evaluation and assessment to determine the strengths and weakness and the type of disability a
child has, and how it impacts the child’s learning and involvement in curriculum.
3. Determination by a team of people, including parents, that the child meets both criteria:
T The child has an educational disability which fits one of the 13 categories and
T The child requires or needs special education because of that disability.
4. Once a student has been determined by the team to be eligible to receive special education, the
team then creates an Individualized Education Program (IEP).
5. Placement, or where the services will be implemented, is decided. The child must be educated
with nondisabled peers to the maximum extent appropriate.
6. The IEP is monitored and progress is reviewed.
7. Annual Review of the [EP.

The IEP Team
15



ABSENCE NOTIFICATION

In order for the school and parents to know the location of students during the school day, a Student Telephone
Safety Program is in effect. If your child is going to be either late or absent from Windham Center School,
PLEASE call the school absent line. Parents may also notify Windham Center School by either sending an
email or text message to WCSattendance@windhamsd.org. The nursing staff will promptly call any parents
that have not notified the school of their child’s absence.

FAMILY VACATIONS AND EDUCATIONAL OPPORTUNITIES

Absences other than for illness during the school year are discouraged. The school principal or his/her designee
may, however, grant special approval of absence for family vacations, provided written approval is given in
advance. After receiving approval from the Principal, parent/guardians are asked to write a note to their child’s
teacher at least two weeks before the trip. This advance planning will allow the teacher enough time to work
with parent/guardians and the student to develop an academic plan of action.

We encourage families to take vacations during school vacations. Taking students out of school for several days
in a row or longer, presents a variety of problems. It is very difficult for students to make up work, and in some
cases, it is impossible to make up work that has taken place during instructional time. Students will be given the
same number of days to make up their work as they have missed, unless other arrangements have been made
with the teacher.

Unauthorized absence from school is considered truancy and will be treated as such. See RSA 193:1,2,7.

SCHOOL BUS INFORMATION

BUS ROUTES

In mid to late August of each year, the school bus routes for all of our Windham students are printed in our

local newspapers. Questions related to bus service may be answered by calling the STA Transportation
Coordinator at (603) 589-9205.

BUS TRANSPORTATION

All questions and complaints concerning bus scheduling, routes, assignments, bus stops, and other
transportation issues should be directed to Student Transportation of America: email bus@windhamsd.org or
(603) 589-9205. Riding the bus may be temporarily denied or permanently revoked if misconduct of a child
jeopardizes the safe operation of the school bus, or safety of the children riding the bus. Infractions will be
reported to administration. Parents will be notified of the infraction either in writing or by phone.

VIDEO AND AUDIO ON BUSES

Video cameras may be used on school buses to monitor student behavior. Audio recordings in conjunction
with video recordings may also be captured on school buses, in accordance with the provisions of RSA
570-A:2.

Notification of such recordings is hereby established in this policy and in WSD Policy JICK — Pupil
Safety and Violence Prevention. The Superintendent or his/her designee will ensure that there is a sign
prominently displayed on the school buses informing the occupants of the school buses that such video and
audio recordings are occurring.
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The Superintendent is charged with establishing administrative procedures to address the length of time,
which the recording is retained, ownership of the recording, limitations on who may view and listen to the
recording, and provisions for erasing or destroying the recordings. Recordings may be viewed only by the
following persons and only after expressly authorized by the Superintendent:

Superintendent or designee

Business Administrator

Building Administrator

Law Enforcement Officers

Transportation Contractor Official

In the event an audio or video recording is used as part of a student discipline proceeding, such video
may become part of a student’s education record. If an audio or video recording does become part of a student’s
education record, the provisions of Policy JRA shall apply. The Superintendent is authorized to contact the
District’s attorney for a full legal opinion relative in the event of such an occurrence.

WSD Policy ECAF

RECORDING DEVICES ON SCHOOL BUSES

In an effort to ensure student safety and maintain discipline, the Windham School District may cause video
recording devices (hereinafter “recording devices™) on any or all buses used to provide transportation for
District students. Use of video recordings (hereinafter “recordings”) made on buses shall be governed by the
procedures established below. NOTICE Signs indicating that all actions taking place in the interior of a bus may
be recorded shall be in a conspicuous location on all buses. In addition, notification that recording devices may
be in operation on buses shall be placed in student handbooks.

STORAGE/MAINTENANCE OF RECORDINGS

All recordings are the property of the Windham School District and shall be maintained in accordance with
federal and state law and this policy. After a recording has been made the recording will be retained at the
transportation office of the District’s transportation carrier for a period of ten (10) school days. If no request by
the District for a recording is made within ten (10) working days of recording, the recording shall be erased and
reused. Recordings requested by an authorized District official (the superintendent, assistant superintendent,
building principal, vice principal or the District’s transportation coordinator) will be provided to and be retained
by the School District pursuant to this policy. Recordings provided to the District may be used in discipline of
students and shall be retained by the District until the final resolution of any discipline, including the time for
appeal. Recordings provided to the District not used for discipline will be erased and reused at the direction of
the superintendent.

RIGHT TO REVIEW RECORDINGS

A request by an authorized district official to the District’s transportation carrier for a recording may be made
after an incident or concern is reported by a bus driver, transportation company representative, school
administrator or a parent or guardian whose child rides the route in question. Once a request for a recording is
received by the District, only an authorized school official or transportation company official may review the
recording. A parent or guardian of any student subject to discipline may request and be granted by the
Superintendent the right to review a recording if the recording is to be used in a disciplinary proceeding. Only
those portions of a recording relevant to the incident or concern may be reviewed and only those portions
relevant to a discipline matter may be used in a disciplinary proceeding.

WSD Policy JICK

33


http://www.windhamsd.org/UserFiles/Servers/Server_555432/File/School%20Board/Policies/E/ECAF%20Audio%20and%20Video%20Survellance%20on%20School%20%20Buses.pdf
http://www.windhamsd.org/UserFiles/Servers/Server_555432/File/School%20Board/Policies/J/JICK%20Recording%20Devices%20On%20School%20Buses.pdf

SCHOOL BUS RULES

In order to assure the safety of all children riding our school buses, the following rules and regulations are in

place:

(@]
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Pupil shall arrive at the bus stop at least five (5) minutes before the bus is scheduled to arrive and
wait in a safe place, clear of traffic, and at least 10 feet away from where the bus stops.

Ride on the assigned bus.

Sit in assigned seat properly.

Wait at the assigned stop politely.

Cross the street IN FRONT of the bus, when necessary.

Stay in the seat and keep aisles clear when the bus is moving.

Refrain from eating and drinking on the bus.

Refrain from throwing things, fighting, or shoving.

Do not reach out from or throw anything from the windows.

Refrain from using loud or profane language or gestures.

No littering or defacing of the bus.

The emergency door must be used only for emergency.

Students are to be respectful of both the driver and other students.

Refrain from leaving or boarding the bus at locations other than the assigned stops at home or
school.

WSD Policy JICC / JICC-R

RIDING THE BUS

It is the responsibility of the bus driver to report infractions to the school administrators, who have the
authority to render a finding, which may result in a consequence. Riding the bus may be temporarily
denied or permanently revoked if misconduct of a child would jeopardize the safe operation of the school
bus or safety of the children riding the bus. The following actions may be taken:

o]
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A school administrator will meet with the student to discuss the written complaint reported by the
bus driver.

Parents will be informed of the infraction. Parents will also be informed that transportation
privileges may be denied if the situation is not corrected satisfactorily

Second offenders will be denied transportation up to ten (10) days should the nature of the infraction
warrant this action.

A copy of the suspension letter denying transportation privileges will be forwarded to the
superintendent’s office.

In the case of a third offense within a school year, the student will be denied transportation for the
remainder of the year. A copy of the suspension letter denying transportation will be sent to
the superintendent’s office. The parent or guardian of a pupil who has been denied the right to ride a
school bus for disciplinary reasons has the right of appeal.

WSD Policy EEA
WSD Policy EEAEC
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DISMISSALS/ARRIVALS

Appointments or Family Issues

Any student being dismissed prior to regular dismissal MUST be dismissed through the office. Parents,
guardians, or responsible adults must sign the students out in the office and the classroom teacher will be
notified. Parents are not to dismiss students from the classroom, lunchroom, or playground.

Arrival: Car Drop-off:

Drop-off begins at 7:15 a.m. No student may be dropped off before that time. A staff member must be present at
the drop-off location before students are allowed to exit their vehicle.

Please do not allow your child to exit the car if there is no staff member present.

Students must exit the vehicle on the school side of the vehicle toward the staff member. For safety reasons,
students are not allowed to exit the vehicle on the passenger’s side as the far lane is used for teachers to enter
the parking lot.

Drop off begins at the Grade 6 doors and ends at the yellow barrier. Please dismiss your child from your
vehicle between these locations to help with the flow of traffic when a staff member has given a safe signal.

Car drop-off times are from 7:15 a.m. to 7:36 a.m. After 7:36 a.m., you may pull into the front driveway.

Please park your vehicle and bring your child into the main office. Your child will be signed in and given a pass
to class.

Dismissal: Car Pick-up:
If your child is being dismissed before 2:30 p.m., you must come into the main office to sign out your child.

The office staff will call your child to the office to meet you. Any student dismissed before 12:00 p.m., who
does not return, will be considered absent for half the day. Please send a note to your child’s classroom teacher
if they are to be part of the car dismissal procedure.

If someone other than the parent /guardian is dismissing your child before 1:45 p.m., we must have a signed
note from the parent/guardian stating who that person will be. The office staff will ask the person dismissing
your child for identification such as a driver’s license.

There will be no dismissals from the office after 1:45 p.m., as the Center School main office is extremely busy
between 1:45 p.m. and 2:20 p.m. All dismissals after 1:45 p.m. will take place through the regular car dismissal
process at 2:20 p.m. (see below).

The regular car dismissal process will begin at 2:20 p.m. If your child is being picked up at this time, you must
send in a dated note to your child’s teacher stating that he/she will be car dismissal on that day. If someone
other than the parent/guardian is picking up your child, you must write that person’s name in the note.

The car dismissal students will be dismissed from the grade 6 door at 2:20 p.m. As you enter WCS, please
drive to the right and form two lines around the gymnasium to the rear of the school. Students will be
supervised and dismissed to you there.

No child will be sent out to car dismissal without a written note from their parent/guardian and you will be
asked to drive around and go to the office to meet your child and sign him/her out.
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EARLY RELEASE DAY SCHEDULE
Early release days are listed in the district calendar in the previous section of this handbook.

Windham Center students will be dismissed at 11:15 a.m. There will be no dismissals from the office after
11:00 a.m.
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DISMISSAL/BUS CHANGE NOTES

The office requires notes for the following:

O«

Parent is dismissing their child during the school day.

O«

The student is leaving during a special, lunch or recess - please have them packed up and ready to go.
You may also send these items to the office so that the child does not have to go back to an empty
classroom.

O«

Parent is giving a babysitter, grandparent, friend, etc. permission to dismiss their child

O¢

Custody (agreement) - a copy of any court order is necessary for anything other than the normal
dismissal.

O«

Requests to go to another child’s home after-school should be taken care of by a note from a parent prior
to the end of the day.

O All students will ride their regularly assigned buses unless they bring a note signed by their parent or
guardian. The student must have a note even if they are staying at Windham Center School for an
after-school activity.

~

O No child is to leave the school grounds or be sent home without permission from the office or nurse.

The office does not require a note if a parent is picking their child up at car dismissal at the end of the day. A
note is required only if another adult is picking up the student.

CHANGING BUSES

Occasionally, it is necessary for a student to ride a different bus or get off at a different stop for the purpose of
childcare. Parents must send a note to the office, not to the bus driver, with the specific request and a bus pass
will be issued by the school office. A bus pass is required even when a child is riding his/her own bus but
getting off at a different stop. Visiting friends, going to scouts, etc. does not constitute an acceptable reason for
changing buses, and permission will not be given.

Please provide the following information for a bus pass:

Date

Your child’s name

Your child’s teacher

Bus number your child is taking (please indicate the student’s regular bus number and the bus number
they are to ride on).

Where they are going (for example, name/address, day care center)

Q¢ O« O« O«

O«

RIDING BICYCLES TO SCHOOL

The Windham School District does not allow any student to ride a bicycle to school property unless the
appropriate helmet is worn by the student.

37



HEALTH OFFICE/NUTRITION SERVICES

HEALTH OFFICE

STUDENT HEALTH SERVICES AND REQUIREMENTS

The Board may appoint a school nurse to function in the school health program. A school nurse shall be
a registered professional nurse licensed in New Hampshire.

The Board may employ or contract with a licensed practical nurse or a certified nursing assistant, to
work under the direct supervision of the school registered nurse. Treatment is limited to first aid care. The
administration will attempt to notify parents before a Student who is ill is permitted to go home.

1. Any student not in class because of illness must report to the nurse.

2. All student medications must be kept in the custody of the school nurse. No prescription

medication is to be administered by school personnel except as prescribed by a doctor and accompanied

by a parental permission form unless otherwise arranged by doctor, parent, and school nurse.

3. Over the counter medications may be administered at the discretion of the school nurse with
parental permission.
4. All accidents occurring on school property are to be reported to the school nurse and the school

principal immediately. Students attending school during the extended day, night, or summer school or
any other time when the school nurse is not in the building are to report to the person supervising the
activity immediately in case of illness or accident.

WSD Policy JLC

IMMUNIZATIONS OF STUDENTS

Any child being admitted to the District must present proof of meeting the physical examination and
immunization requirements upon entrance. Failure to comply with this provision may result in exclusion from
school for the child. Immunization record or evidence of laboratory immunity is sufficient proof. Students not in
compliance must provide appointment date for remaining doses.

Principals will notify parents of this requirement at the earliest possible date, so that the necessary plans
can be made with the family physician or other medical resources to accomplish this standard prior to a child
being admitted to school.

A child shall be exempted from the above immunization requirements if he/she presents evidence from
his/her physician that immunization will be detrimental to his/her health. A child shall be excused from
immunization for religious reason, upon the signing of a notarized form by the parent or guardian stating that
the child has not been immunized because of religious beliefs.

WSD Policy JLCB

ADMINISTERING MEDICINES TO STUDENTS

The Windham School District adopts the following policy specific to administering medication to
students:
1. Each local school board, with the advice of the school medical health advisor and the school nurse shall
establish policy and procedures to give protection and controls to the matter of medications in schools.
2. Any pupil who is required to take a medication prescribed by a licensed physician, advanced registered
nurse practitioner or a licensed physician’s assistant, during the school day, shall be supervised in taking
the medication by the school nurse who shall be responsible for administering the medication.
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3. If'the school nurse is not available the following option shall apply in implementing (1) above: The
building principal or designee may assist a student in taking required medication by making such
medications available to the student as needed, and by observing the student as he/she takes or does not
take his/her medication.

4. Upon receiving a request from the parent, guardian or physician relative to a particular student’s need
for medication during school hours, the school nurse may contact the parent, guardian or physician to
discuss whether the student should remain at home or whether the medication should be taken before,
during and/or after school.

5. In order for medications to be given in school, the following shall occur: (a) The school nurse shall
ensure that a written authorization from the licensed prescriber containing the following, be on file in
the student’s health record: Student’s name; Name and signature of the licensed prescriber and business
and emergency numbers; Name, route and dosage of each required medication; Frequency and time of
medication administration or assistance; Diagnosis and any other medical conditions requiring
medications if not a violation of confidentiality or if not contrary to the request of the parent or
guardian to keep confidential; Specific recommendations for administering; Any special side effect,
contraindications and adverse reactions to be observed;

6. All prescription medications to be administered by the school nurse shall be kept in a securely locked
cabinet, used exclusively for medications, which are kept locked except when open to obtain
medications. The cabinet shall be substantially constructed and anchored to a solid surface. All
medication (over the counter and prescribed) must be in the original pharmacy labeled container and
accompanied by the signed Parent’s Request For Giving Medication or Treatment At School form.

7. Students in grade six through eight may carry their albuterol inhalers on their person when agreed by
parents, students, personal physician and the school nurse. There must be a signed contract on hand and
signed by all parties. (Attach example of contract)

8. Students in grade six through twelve may carry their epipen on their person when agreed by parents,
students, personal physician and the school nurse. There must be a signed contract on hand and signed
by all parties. (Attach example of contract) 9. Parents are responsible for providing up-to-date,
non-expired, medication to the school.

WSD Policy JLCD

Recommended Guidelines for Exclusion Times:

We are often asked about the time students with communicable diseases should be excluded from school.

Chicken Pox 7 days after rash onset or until lesions have crusted over
Conjunctivitis 24 hours after starting topical antibiotics

Hepatitis A 7 days after jaundice onset

Impetigo 48 hours after beginning therapy

Pertussis (Whooping Cough) 7 days after starting antibiotics
Scabies 24 hours after curative therapy

Strep pharyngitis 24 hours after starting antibiotics

Please Note: Students will not be allowed to stay in for recess or be excused from physical education class
without a note from their physician.
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